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VISITORS 

 
Definition 

 

A “Visitor” is anyone other than a student enrolled in the district or a staff member employed in a 

particular school. Visitors may not consult with the teaching staff or students during class time without the 

principal’s permission. 

 
Classroom Observation  

 
The Board of Education acknowledges the right of a parent, guardian and/or parent representative 

(collectively known as “Visitor”) to observe their child in a classroom setting or a prospective classroom 

setting during their child’s school day under certain circumstances. 

 

Parents, guardians and/or parent representatives approved to observe a child or classroom are Visitors to 

the school and shall be required to follow board policies and procedures for Visitor and conduct. 

Circumstances for which the observation of a child or classroom shall be permitted include: (1) the 

effective implementation of a child’s Individualized Education Program; (2) if there are any articulable 

safety, health and welfare concerns; and (3) if there are any additional concerns where the 

Superintendent or designee must determine if the requested observation is warranted.  
 
The intent of classroom observations by Visitors is not to provide judgments about curriculum, instruction, 

teacher performance, or pupil performance.  The Board of Education provides opportunities to monitor a 

child’s progress through progress reports, report cards, IEP’s, conferences with teachers, work samples, 

and program data collection. 

 

The Superintendent specifically reserves the right to deny Visitor(s) the opportunity to observe their 

child’s class, or any other class, when the presence of the Visitor(s) would be disruptive or distracting to 

their child, other students or the teacher. 

 
A Visitor requesting permission to observe the child in the classroom setting or prospective classroom 

setting, must submit a request to the Principal and Director of Special Services, at least ten (10) school 

days prior to the requested observation date.  The request shall be in writing and shall indicate the date 

and time period of the requested observation and the Visitor’s reason(s) for such observation.  The 

Principal or designee will confer with the classroom teacher and will determine if the Visitor’s observation 

request will not unnecessarily disrupt the educational program or lesson planned by the classroom 

teacher. In the event the Principal determines, in his/her sole discretion, the observation will disrupt the 

program or lesson planned during the observation time requested by the Visitor, or the Principal or 

designee is unable to accompany the Visitor on the requested date and time, the Principal or designee 

will suggest an alternative time and/or date for the Visitor observation. 
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The Visitor must report to the Principal’s or designee’s office on the day of the approved observation at 

least ten (10) minutes before the requested time.  The Visitor must provide adequate proof of their 

identity.  The Visitor will be accompanied into the classroom by the Principal or designee, who will remain 

with the Visitor during the entire observation.  A classroom observation shall not exceed sixty (60) 

minutes. There shall be a maximum of two (2) visits per school year unless additional days are approved 

by the Superintendent or designee.  

 
The Visitor will be inconspicuously positioned in the classroom as not to disrupt the instructional activities 

or to be a distraction to the teacher or students in the class.  The Visitor shall refrain from talking or 

commenting while in the classroom.  The Visitor must keep confidential any information attained during 

their class visit other than information relative to their child. Therefore, information including but not 

limited to: the names of any other children in the class; any activities of other children in the class; and 

class discussion, questions or comments by other students in the class, shall remain confidential. During 

the observation time, no recording devices are permissible. 

 
Approved Visitors to classrooms shall refrain from discussing any issues, behavior or the personal identity 

of students to anyone not privy to the observation.  The following are permitted to discuss the information 

from the visit: the teacher(s), child study team members, counselor, supervisor, principal, and 

superintendent).  The inappropriate release of information has the potential of jeopardizing the privacy 

interests of individuals, as well as exposing the Visitor to individual liability.  Visitors who improperly leak 

information may be personally liable for damages and shall not be entitled to indemnification for actions 

brought against them by third parties.       

 
At the conclusion of the classroom observation, the Visitor and Principal or designee shall quietly exit the 

classroom.  The Visitor may submit to the Principal and Director of Special Services, in writing, any 

questions he/she may have as a result of their classroom observation.  The Principal, Director of Special 

Services or designee will respond to the Visitor’s questions in accordance with district protocol.    

 
When the parental rights of a parent have been terminated by a court of appropriate jurisdiction, the legal 

guardian must inform the school so that the administration may apply appropriate regulations.  The 

principal shall seek confirmation of legal custodianship where necessary. 

 

No one may visit the school during school hours for the purpose of recommending or exhibiting books, 

maps, etc., to staff.  No person shall be allowed to deliver any address or lecture on any subject unless 

authorized by the Superintendent or designee. 

 

All Visitors to the schools must obey regulations designed to ensure the orderly operation of the school.  

All persons violating this policy shall be considered “disorderly persons” and subject to appropriate 

disciplinary action. 

 
Any classroom observations by any persons other than school district personnel or school district 

approved services providers shall comply with the observation provisions of this Policy.  

 


